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GUIDELINES FOR PROPER
INFORMATIONAL(IN-TEXT) USE OF THE 
TOEFL® TRADEMARK


Please refer to the following guidelines on information use of trademarks if you are referencing the TOEFL® trademark in your publication, CD-ROM, e-books, downloadable software (mobile and computer based) or other products, advertisement, promotional materials, or Web site:

1) The TOEFL trademark cannot be incorporated into your corporate name, product name or mark.

2) The TOEFL trademark cannot be translated or transliterated into another language.

3) Your company name must appear on your product in a manner that will convey to the public that you are the source of the product.

4) A proper separation must be maintained between your company name or mark and the TOEFL mark.

5) The TOEFL trademark is never used alone as a title or as a noun.

6) The registration symbol “®” must be used with the TOEFL trademark when reference is made to the TOEFL mark on your product, in advertisements in newspapers or magazines, and in promotional materials, i.e., TOEFL® Test.

7) When referencing the TOEFL trademark, the mark must be used as a proper adjective and it must be followed by the generic term “Test” in the singular (never plural) i.e., TOEFL® Test.

8) The TOEFL trademark should not be emphasized or be more prominent or eye-catching than any other word in your title or on your publication, CD-ROM, disk, audio and video cassette, advertisement, or Web site.

9) You may not use the TOEFL trademark in a transformed style.

10) You may not add a design to the TOEFL mark or to any of the letters in the TOEFL mark.

11) The TOEFL trademark may only be used in plain block capital letters.

12) The TOEFL trademark and its generic term “Test” should never be used in a possessive or plural form, i.e., TOEFL’S or TOEFLS’.

13) A title including the TOEFL trademark is requested to show in the same typeface・letter size and colour.

14) If you are referencing the TOEFL trademark in your publication, product or  Web site, the following acknowledgement of ownership must appear on the front of your product in a legible print size and color;

TOEFL is a registered trademark of ETS.  This (publication/ product/ website) is not endorsed or approved by ETS.

Please note: The above acknowledgements must not be abbreviated.

15) You may not use the stylized TOEFL mark, the ETS logo, or any other logo or stylized mark belonging to ETS in your publication, product, or Web site. 

16) ETS trademarks should not be displayed in “long-form”, i.e, “Test of English as a Foreign Language” for TOEFL or “TOEFL internet Based Test” for TOEFL iBT.

17) Trademark Approval: Please send an electronic (.pdf, .jpg or other format) color copy of your proposed cover (cover includes the front, back and spine) to trademarks@ets.org for examination and approval before producing your publication, product, or Web site. Please provide an English translation for all foreign characters which appear on the cover (front, back, spine, book belt, and CD label) of your publication, product packaging or Web site content.  If a complete translation is not provided, your materials will not be approved and will need to be resubmitted. A response will be given within ten business days of receipt.

18) The following are examples of acceptable title usage of the TOEFL® trademark;

1 THE [COMPANY NAME] PREPARATION COURSE FOR THE TOEFL® TEST

2 PREPARATION COURSE FOR THE TOEFL® TEST

3 HOW TO SUCCEED ON THE TOEFL® TEST

4 HOW TO PREPARE FOR THE TOEFL® TEST

5 THE BEST WORKBOOK FOR THE TOEFL® TEST

6 [PUBLISHING COMPANY’S NAME] WORKBOOK FOR THE TOEFL® TEST

7 STRATEGIES FOR TAKING THE TOEFL® TEST

8 THOROUGH LISTENING STRATEGIES FOR THE TOEFL® TEST

9 CORRESPONDENCE COURSE FOR THE TOEFL® TEST

19) The following are examples of unacceptable title usage of the TOEFL trademark;

① [PUBLISHING COMPANY’S NAME] TOEFL® Test

② POWERFUL TOEFL® Test

③ TOEFL® TEST 860

④ TOEFL® Mini Test

⑤ THE TOEFL® TEST FOR COLLEGE STUDENTS

⑥ TOEFL® Test

⑦	TOEFL® Test & ○○ (ANOTHER COMPANY’S REGISTERED TRADEMARK)

20) Please contact ETS’s legal representative in Japan if you have additional question;

FUKUDA, OKADA & PARTNERS
Ikebukuro Nishiguchi Sky Bldg. 6F
14-4, Ikebukuro 2-chome
Toshima-ku, TOKYO 171-0014 
JAPAN

Attention: Mr. Hideyuki Fukuda

TEL: 03-5985-8081		FAX: 03-5985-8082

E-mail: hfukuda@arrow.ocn.ne.jp
E-mail: hidefuku@sta.att.ne.jp



USE OF TOEFL TEST DIRECTIONS AND/OR
SAMPLE TEST QUESTIONS

Copyright Permission: If you would like permission to use the TOEFL test directions, sample test questions, or other copyrighted materials owned by ETS, in your publication, product, or Web site, please complete a ETS On-line Permission Request Form by visiting ets.org/legal/permissions. On the “Permissions” page you will find links to the “ETS Permissions Request Forms”.

Please sign the following acknowledgement and send an electronic copy to trademarks@ets.org with a copy to: FUKUDA, OKADA & PARTNERS, Ikebukuro Nishiguchi Sky Bldg. 6F, 14-4, Ikebukuro 2-chome, Toshima-ku, TOKYO 171-0014 JAPAN, c/o Mr. Hideyuki Fukuda.




ACKNOWLEDGMENT


We will comply in all respects with the directions of the Guidelines For The Informational Use Of The TOEFL® Trademark:




		Date: 									


		Company: 								


		Address: 								


		Authorized Representative: 						
					   Name:


					   Title:



ADVERTISEMENT OF YOUR PUBLICATION OR PRODUCT

If the title and cover of your publication or product are in compliance with these Guidelines and written approval from ETS has been received, you may advertise your product without forwarding advertisements for review, so long as the advertisement also complies with the TOEFL guidelines.  Please be aware that your advertisements will be monitored on a random basis in various mediums throughout Japan for compliance with the TOEFL Guidelines.
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